Dear [Administrator Name],
My name is [Student Name] and I am a prospective graduate student interested in applying to your university. As I make my decision, I want to make sure that I have the information I need to make sure that your program fits my financial plan and career goals. I was wondering if you could provide me with information on the following topics:
· Average time-to-degree for students enrolled in [Degree and Program Name]
· Financial aid resources for students enrolled in the program, including scholarships, assistantships, traineeships, and loan options
· Information about career outcomes from [Degree and Program Name]. I’m especially interested in where alumni work (industries and levels) and the average income for recent graduates. 
This information will help me decide if [University Name] is a good fit for my learning and career goals. If there are published reports, program handbooks, or outcome data that address these questions, I would be grateful for a link or attachment. Please let me know if there is any additional information I can provide. Thank you for your help in providing me with this information.
Sincerely,
[Student Name]
